
TENANT APPLICATION FORM 

 
(PLEASE COMPLETE IN INK AND CAPITAL LETTERS) 

 

FULL NAME OF APPLICANT/S 

 

______________________________________ 

 

______________________________________ 

 

 

PROPERTY APPLIED FOR 

_______________________________________ 

 

 

 

 

 

 

 

Return to: 
Challenge House,  
46 Nottingham Road 
Mansfield 
Nottinghamshire 
NG18 1BL 
Tel: 01623 645901/624784 
Fax: 01623 622621 
Email: lettings@challengehouse.co.uk 
 

 

Agent: ________________________  
 
Annual rent for the proposed property: __________________ 
 
Monthly rent for the proposed property: _________________ 
 
Amount of deposit due on the property:__________________  
 

mailto:lettings@challengehouse.co.uk


                                                                  Tenant Application Form 2020         
Private & Confidential 

 
 

REF: G/CD/LETTINGS/APP 
 
 
 
 

HOLDING DEPOSIT 
Please ensure that any referee’s that you give are aware that we will be contacting them and are available.  If 
we are unable to verify your details via your referees prior to the agreement deadline specified below, we 
reserve the right to retain the holding deposit.  In addition, any falsely given information will also invalidate the 
application and holding deposit will be retained. 
 
Name of the person paying the Holding Deposit: ___________________        ______                           _ 
Address of the person paying the Holding Deposit: ________________________                               __  
_________________________                                                                                                                           _    
Amount of Holding Deposit paid: _________________    
Date Holding Deposit paid: ______________________ 
Deadline (last date for both parties to sign the Tenancy Agreement): _________________  
FIRST APPLICANT DETAILS – PLEASE COMPLETE IN INK AND CAPITAL LETTERS 
If this is a joint application, each applicant will be required to complete their details separately on this form.                    
 
Title:  Mr                  Mrs              Miss             Ms                    NI Number: ____________________             _____ 
Surname:  ____________                                  _____           Proof of ID:    Birth Cert            Passport                                                                                   
Forename(s): ____________________             ____           Date of Birth:  ____________________             _____ 
Current address:_ ________________________                                                                                                             _ 
_________________________                                                                                                                                            _ 
Telephone: (Landline) __________________________  (Mobile) __________________________ 
Time at present address: __________________________ 
Residential status:           Privately renting               Homeowner             Housing association       
                                            Lodger                                Council                      Living with parents 
                                            Other _________________________                                                             _ 
Current landlord’s name: __________________________ 
Current landlord’s address: ___                                                                   _______________________ 
_________________________                                                                                                                     _ 
Current landlord’s telephone number: __________________________ 
Current landlord’s email address: __________________________ 
Reason for leaving: _________________________                                                                                  _  
Are there, or have there been, any arrears on your account at this or any previous property in the last five years? 
Yes/No – if yes, how much? _____________  
Name and address verified         (agent to tick) 
 
ADDRESSES OVER THE PAST SIX YEARS 
From: __________________________               To: __________________________   
Name: __________________________ 
Address (including postcode) _____________________                                         ____                                                                  
                                                                                                                                                   _ 
Residential status: __________________________ 
 
From: __________________________               To: __________________________   
Name: __________________________ 
Address (including postcode) _____________________                                         ____                                                                  
                                                                                                                                                   _ 
Residential status: __________________________ 
 

  

   
    
 

 

  
  



                                                                  Tenant Application Form 2020         
Private & Confidential 
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OTHER PEOPLE WHO WILL BE MOVING INTO THE PROPOSED PROPERTY 
If it is intended that anyone is joining you in the property please provide their name, date of birth and relationship 
to you in the columns below: 
 

NAME  DATE OF BIRTH  RELATIONSHIP TO YOU  
      

      
      
      
      
      
PETS 
Do you have any pets?  Yes/No.  
If yes, how many and what are they?  
DISABILITY 
Do you consider yourself to     Yes                No                                 Are you in receipt of any of the following  
have a disability                                                                                      benefits: (Please tick)   
 
Nature of disability                                                                                 Personal Independence Payment Daily Living                           
                                                                                                                   Enhanced (87.65 p.w)        
                                                                                                                   Standard (58.70 p.w)            
                                                                                                                    
                                                                                                                   Personal Independence Payment Mobility         
If yes, are there any adjustments to the property that                   Enhanced (61.20 p.w.)                                     
you require to enable you to live there?                                           Standard (23.20 p.w.)                                                                                              
                                                                                                                                                 
                                                                                                                  Severe Disablement Premium  
                                                                                                                  Single (65.85 p.w.)        
                                                                                                                  Couple (131.70 p.w.) 
                                                                                                       
                                                                                                                 Attendance Allowance 
                                                                                                                 Lower (58.70 p.w.) 
Are there other people living with you who are disabled?           Higher (87.65 p.w.) 
If yes, please state the nature of their disability and list any           
benefits they may be receiving:                                                         Disability Living Allowance Care 
                                                                                                                 Lower (23.20 p.w.) 
                                                                                                                 Middle (58.70 p.w.) 
                                                                                                                 Higher (87.65 p.w.) 
                                                                                                                  
                                                                                                                 Disability Living Allowance Mobility 
                                                                                                                 Lower (23.20 p.w.) 
                                                                                                                 Higher (61.20 p.w.)     
CRIMINAL CONVICTIONS 
Have you ever been convicted of a criminal offence:   Yes               No             
If yes, we may require further information. Please note you are required to divulge Information regarding any 
spent convictions:                               
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EMPLOYMENT STATUS 
 
Employed                         Self-employed                      Unemployed 
Student                             Retired                                   Other – please specify _______________________________ 
 
EMPLOYMENT DETAILS 
Employer’s name: _______________________________ 
Employer’s address: ______________________________                                                                                            _ 
______________________________                                                                                                                                 _ 
Employer’s telephone number: _______________________________ 
Employer’s email address: 
Your job title: _______________________________ 
Your employee reference number: _______________________________ 
Date you started work: ________________________________ 
Gross pay _______________________________ per week/month/annum (delete as necessary) 
SELF EMPLOYED 
Business name: _______________________________ 
Business address: ____________________________                                                                                                   _ 
_________________                                                                                                                                    ____________ 
Business telephone number: _______________________________ 
Website address (if you have one) _______________________________ 
Accountant’s name: _______________________________ 
Accountant’s address: ______________________________                                                                                        _ 
______________________________                                                                                                                                 _ 
Accountant’s telephone number: _______________________________ 
How long as the business be trading? _______________________________ 
PLEASE ATTACH DETAILS OF YOUR ACCOUNTS TO THE BACK OF THIS APPLICATION FORM 
UNEMPLOYED 
How long have you been unemployed? _______________________________ 
Name of last employer: _______________________________ 
Address of last employer: ______________________________                                                                                  _ 
______________________________                                                                                                                                 _ 
How many jobs have you had in the last six years? _______________________________ 
What benefits are you currently claiming? ___________                                                    ____________________ 
 
STUDENT 
University/college name: _______________________________ 
University/college address: ___________________                                                                              ____________ 
____________________________                                                                                                                                ___ 
Course details: _______________________________ 
Total grants/loans and bursaries due this year: _______________________________ 
RETIRED 
When did you retire? _______________________________ 
Do you receive a state pension? Yes/No 
Do you receive a company pensions? Yes/No 
If yes, how much? _______________________________ 
Are you in receipt of Pension Credit? Yes/No 

  
  

 



                                                                  Tenant Application Form 2020         
Private & Confidential 

 
 

REF: G/CD/LETTINGS/APP 
 
 
 
 

REFERENCES 
Please provide details of two referees who can be contacted to verify information.  These can include family 
members, friends, colleagues, social workers.  Please note that should references not be contactable within a 
reasonable timeframe/or before the deadline for entering into the tenancy, your holding deposit may be 
withheld. 
 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Telephone number: _______________  ____       Email address: _____________________________ 
Occupation: ________________________  _       Time known: _______________________________ 
 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Telephone number: _______________  ____       Email address: _____________________________ 
Occupation: ________________________  _       Time known: _______________________________ 
 
 
PROPOSED GUARANTOR 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Time at the address:________     ________   Contact number:  ______________________________ 
Residential status:           Privately renting               Homeowner             Housing association       
                                            Lodger                                Council                      Living with parents 
                                            Other _________________________                                                             _ 
Current landlord’s name: __________________________ 
 
Employment status:            Employed                 Self-employed              Unemployed 
                                                Student                     Retired                           Other – please specify 
 
                                                                                                                                                                          
If employed, employer’s name: _______________________________ 
Employer’s address: ______________________________                                                                                            _ 
______________________________                                                                                                                                 _ 
Employer’s telephone number: _______________________________ 
Employer’s email address: 
Your job title: _______________________________ 
Your employee reference number: _______________________________ 
Date you started work: ________________________________ 
Gross pay _______________________________ per week/month/annum (delete as necessary) 
EMERGENCY CONTACT DETAILS 
 
1st Contact Name_________________________________      2nd Contact Name_____________________________                                                      
Relationship_____________________________________     Relationship_________________________________ 
Telephone Number______________________________       Telephone Number____________________________ 
Mobile Number__________________________________     Mobile Number_______________________________ 
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SECOND APPLICANT DETAILS - PLEASE COMPLETE IN INK AND CAPITAL LETTERS 
 
Title:  Mr                  Mrs              Miss             Ms                                   
Surname:  ____________                                  ______________                                                                                                  
Forename(s): _________________________                             _                                                                              
Current address:_ ________________________                                                                                                             _ 
_________________________                                                                                                                                            _ 
Telephone: (Landline) __________________________  (Mobile) __________________________ 
 
NI Number:  
Proof of ID:    Birth Cert            Passport     
Nationality: __________________________                                                            
Date of Birth__________________________                                                
Time at present address: __________________________ 
Residential status:           Privately renting               Homeowner             Housing association       
                                            Lodger                                Council                      Living with parents 
                                            Other _________________________                                                             _ 
Current landlord’s name: __________________________ 
Current landlord’s address: ___                                                                   _______________________ 
_________________________                                                                                                                     _ 
Current landlord’s telephone number: __________________________ 
Current landlord’s email address: __________________________ 
Reason for leaving: _________________________                                                                                  _  
Are there, or have there been, any arrears on your account at this or any previous property in the last five years? 
Yes/No – if yes, how much? _____________  
Name and address verified         (agent to tick) 
 
ADDRESSES OVER THE PAST SIX YEARS 
 
From: __________________________               To: __________________________   
Name: __________________________ 
Address (including postcode) _____________________                                         ____                                                                  
                                                                                                                                                   _ 
Residential status: __________________________ 
 
From: __________________________               To: __________________________   
Name: __________________________ 
Address (including postcode) _____________________                                         ____                                                                  
                                                                                                                                                   _ 
Residential status: __________________________ 
              
CRIMINAL CONVICTIONS 
 
Have you ever been convicted of a criminal offence:   Yes               No             
If yes, we may require further information. Please note you are required to divulge Information regarding any 
spent convictions:  
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EMPLOYMENT STATUS 
 
Employed                         Self-employed                      Unemployed 
Student                             Retired                                   Other – please specify _______________________________ 
 

EMPLOYMENT DETAILS 
 
Employer’s name: _______________________________ 
Employer’s address: ______________________________                                                                                            _ 
______________________________                                                                                                                                 _ 
Employer’s telephone number: _______________________________ 
Employer’s email address: 
Your job title: _______________________________ 
Your employee reference number: _______________________________ 
Date you started work: ________________________________ 
Gross pay _______________________________ per week/month/annum (delete as necessary) 
SELF EMPLOYED 
Business name: _______________________________ 
Business address: ____________________________                                                                                                   _ 
_________________                                                                                                                                    ____________ 
Business telephone number: _______________________________ 
Website address (if you have one) _______________________________ 
Accountant’s name: _______________________________ 
Accountant’s address: ______________________________                                                                                        _ 
______________________________                                                                                                                                 _ 
Accountant’s telephone number: _______________________________ 
How long as the business be trading? _______________________________ 
PLEASE ATTACH DETAILS OF YOUR ACCOUNTS TO THE BACK OF THIS APPLICATION FORM 
UNEMPLOYED 
How long have you been unemployed? _______________________________ 
Name of last employer: _______________________________ 
Address of last employer: ______________________________                                                                                  _ 
______________________________                                                                                                                                 _ 
How many jobs have you had in the last six years? _______________________________ 
What benefits are you currently claiming? ___________                                                    ____________________ 
STUDENT 
University/college name: _______________________________ 
University/college address: ___________________                                                                              ____________ 
____________________________                                                                                                                                ___ 
Course details: _______________________________ 
Total grants/loans and bursaries due this year: _______________________________ 
RETIRED 
When did you retire? _______________________________ 
Do you receive a state pension? Yes/No 
Do you receive a company pensions? Yes/No 
If yes, how much? _______________________________ 
Are you in receipt of Pension Credit? Yes/No 
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REFERENCES 
Please provide details of two referees who can be contacted to verify information.  These can include family 
members, friends, colleagues, social workers.  Please note that should references not be contactable within a 
reasonable timeframe/or before the deadline for entering into the tenancy, your holding deposit may be 
withheld. 
 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Telephone number: _______________  ____       Email address: _____________________________ 
Occupation: ________________________  _       Time known: _______________________________ 
 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Telephone number: _______________  ____       Email address: _____________________________ 
Occupation: ________________________  _       Time known: _______________________________ 
 
PROPOSED GUARANTOR 
Name: _______________________________    Relationship: _______________________________ 
Address: __________________________                                                                                             _____ 
_____________                                                                                                              __________________ 
Time at the address:________     ________   Contact number:  ______________________________ 
Residential status:           Privately renting               Homeowner             Housing association       
                                            Lodger                                Council                      Living with parents 
                                            Other _________________________                                                             _ 
Current landlord’s name: __________________________ 
 
Employment status:            Employed                 Self-employed              Unemployed 
                                                Student                     Retired                           Other – please specify 
 
                                                                                                                                                                          
If employed, employer’s name: _______________________________ 
Employer’s address: ______________________________                                                                                            _ 
______________________________                                                                                                                                 _ 
Employer’s telephone number: _______________________________ 
Employer’s email address: 
Your job title: _______________________________ 
Your employee reference number: _______________________________ 
Date you started work: ________________________________ 
Gross pay _______________________________ per week/month/annum (delete as necessary) 
EMERGENCY CONTACT DETAILS 
 
1st Contact Name_________________________________      2nd Contact Name_____________________________                                                      
Relationship_____________________________________     Relationship_________________________________ 
Telephone Number______________________________       Telephone Number____________________________ 
Mobile Number__________________________________     Mobile Number_______________________________ 
 

   
    
 

   
   



                                                                  Tenant Application Form 2020         
Private & Confidential 

 
 

REF: G/CD/LETTINGS/APP 
 
 
 
 

FINANCIAL 
Please note that should you fail to disclose information about your financial history that could impact on our 
decision to accept your application prior to signing for the property, your holding deposit may be withheld. 
Have either of you ever: 
Had a County Court Judgment against you? Yes/No (please delete accordingly) 
Been made bankrupt? Yes/No 
Entered into a Debt Relief Order or Individual Voluntary Arrangement? Yes/No 
If you have answered ‘yes’ to any of these questions, please give further details including dates/amounts and any 
other details you feel would help us: 
_________________________                                                                                                                           _    
_________________________                                                                                                                           _    
_________________________                                                                                                                           _   
______________________                                                                                                                             ___    
__________                                                                                                                              _______________                                                                                                                                                                                                                                                     
 
 
INCOME 
Earnings APPLICANT 1 

AMOUNT (£) 
 APPLICANT 2 

AMOUNT (£) 
FREQUENCY 

Salary or wages (take home)    w/f/m/a 

Partner’s salary or wages (take home)    w/f/m/a 
Other earnings (including self employed)    w/f/m/a 

Total salary or wages    w/f/m/a 
    
Benefits and Tax Credits    
Universal Credit    w/f/m/a 
Jobseeker’s Allowance (income based)    w/f/m/a 
Jobseeker’s Allowance (contribution based)    w/f/m/a 
Income Support    w/f/m/a 
Working Tax Credit    w/f/m/a 
Child Tax Credit    w/f/m/a 
Child Benefit    w/f/m/a 
Employment Support Allowance    w/f/m/a 
Statutory Sick Pay    w/f/m/a 
Disability Benefits (please complete the 
Disability section on page 2 of this 
application) 

   w/f/m/a 

Carer’s Allowance    w/f/m/a 
Housing Benefit    w/f/m/a 
Council Tax Support    w/f/m/a 
Other benefit (e.g. maternity allowance)    w/f/m/a 

Total benefits and tax credits per month     w/f/m/a 
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INCOME CONTINUED    
Pensions APPLICANT 1 

AMOUNT (£) 
APPLICANT 2 
AMOUNT (£) 

FREQUENCY 

State pensions    w/f/m/a 
Private or work pensions    w/f/m/a 
Pension credit     w/f/m/a 
Other pensions     

Total pensions per month     
     
Other Income    
Maintenance or child support    w/f/m/a 
Boarders or lodgers    w/f/m/a 
Non-dependents’ contributions     w/f/m/a 
Student loans/grants/bursaries    w/f/m/a 

Total other income per month    w/f/m/a 
     

Monthly total income     

OUTGOINGS 
 APPLICANT 1 

AMOUNT (£) 
 APPLICANT 2 

AMOUNT (£) 
FREQUENCY 

Loan repayments    w/f/m/a 
Hire purchase payments (e.g. car or 
household furniture) 

   w/f/m/a 

Credit card payments    w/f/m/a 
Overpayment of Housing Benefits    w/f/m/a 
Overpayment of other benefits (e.g. Working 
Tax Credits) 

   w/f/m/a 

Court fines     w/f/m/a 
Council tax arrears    w/f/m/a 
Utility debts    w/f/m/a 
Other (specify)    w/f/m/a 
Other (specify)    w/f/m/a 

Total expenditure per month    w/f/m/a 
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PLEASE READ THE FOLLOWING VERY CAREFULLY: 
 
I/We authorise J E Wright (HHS) Ltd access to my personal files held by other agencies, including the 
Department of Social Security, Social Services, the Police, Probation service, local authorities, housing 
associations or private Landlords, in order to obtain information that maybe relevant to my 
application.  This may include credit reference check with a credit reference agency to verify my 
address and to check for previous housing debts.  This may also include enquiry to the Department of 
Work and Pensions and/or local authority Housing Benefit departments in order to verify my 
entitlement to existing or future benefits, including, amongst other matters, information that could 
determine as to whether my housing costs should be met in whole or part by the Housing Benefit 
scheme (Housing Benefit General Regulations 2006) or Universal Credit.   
 
I/We certify that all the details given on this form are correct and complete to the best of my/our 
knowledge and that I/we have not knowingly or recklessly given any false information or withheld 
information about my application. 

If a tenancy is allocated to you on the basis of any false statement made knowingly by you, or if any 
information withheld by you, it may result in the landlord regaining possession of your tenancy.  Any 
applicant giving false information or withholding information to obtain accommodation could be 
liable for prosecution under Part VI section 171, Housing Act 1996.  A person guilty of an offence 
under this section is liable, on summary conviction, to a fine not exceeding £5000. 

All personal information will be handled in the strictest confidence and will comply with the General 
Data Protection Regulations (2018). 

A copy of our Privacy Policy can be found at www.challengehouse.co.uk 

I/We understand that I/we can withdraw this consent at any time.  This can be done by email to 
reception@challengehouse.co.uk or by telephone 01623 645901 

 

DECLARATION BY TENANT / GUARANTOR: 

I/We declare that the information stated on this application form is correct.  I/We agree that any 
false information will invalidate any tenancy, which may be granted and will render me liable to 
payment of Landlord’s costs for re-letting the property. 

Signed:  _________________________________________(Applicant 1) 

Signed:  _________________________________________(Applicant 2) 

Signed:  _________________________________________(Guarantor) 

Date                _________________________________________ 

http://www.challengehouse.co.uk/
mailto:reception@challengehouse.co.uk
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PRE-TENANCY INVESTIGATION 

I hereby authorise J E Wright (HHS) Ltd to make any enquiries necessary before they offer me a tenancy. 
 
I understand that this will involve them contacting various agencies on my behalf. 
 
By signing below, I/we authorise these bodies to disclose to J E Wright (HHS) whatever information is 
required on my behalf. 
 
I/we understand that I/we can withdraw this consent at any time.  This can be done by sending an email 
to reception@challengehouse.co.uk, or by telephone 01623 645901. 
 

 

Applicant Name/s  (1)_________________________________________ 

(2)_________________________________________ 

Address   ___________________________________________ 

   ___________________________________________ 

Signature/s  (1)_________________________________________ 

(2)_________________________________________ 

Date   ___________________________________________ 

 

 

 

 

 

 

 

 

mailto:reception@challengehouse.co.uk
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PERMISSION TO DISCLOSE INFORMATION IN SUPPORT OF 
APPLICATION OF TENANCY 

 

Applicant/s _____________________________________________________________________ 

Address ________________________________________________________________________ 

The above person/persons have applied for a property with ourselves, and we require the following 
information to progress their application. 

AT THE BOTTOM OF THE SHEET IS SIGNED PERMISSION FOR YOU TO DISCLOSE ANY INFORMATION 
NORMALLY CONTROLLED BY GENERAL DATA PROTECTION RULES (2018). 

Name of landlord/ agent and address  ____________________________________ 
____________________________________ 
____________________________________ 

• How long have the applicants been your tenants ______________________ 
 

• Are they in arrears?  Yes/No    Amount____________________________ 
 

• If no, have they been in arrears in the last 6 months? Yes/No  Amount  _____ 
 

• Has the property/gardens been kept clean and tidy?  Yes/No 
 

• Has there ever been any complaints regarding noise or nuisance to neighbours?  Yes/No 
 

Your ex-tenant has provided authorisation to disclose this information below: 

I/ We _____________________________ &_____________________________hereby give permission 
for you to disclose my information in order to process my application for tenancy, including that 
protected by current data protection legislation.  

Signed : ___________________________  Signed: ____________________________ 

Please tick here if you do not wish to provide your ex-landlord with a forwarding address and 
please provide an explanation as to why.  

A copy of our Privacy Policy can be found at www.challengehouse.co.uk 
 
I/We understand that I/We can withdraw this consent at any time.  This can be done by email to 
reception@challengehouse.co.uk or by telephone 01623 645901 
 

http://www.challengehouse.co.uk/
mailto:reception@challengehouse.co.uk
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SIGN UP INFORMATION  

 

Dear Prospective Tenant 

In order to be successful in signing up for your new home, you need to make sure you bring the following 
information to the signing of your tenancy agreement (for every applicant): 

• Two forms of ID (at least one should contain a photograph). E.g. A valid Passport, Driving 
Licence, Birth Certificate, Medical Card, National Insurance card, UK Resident’s Permit. 

• Proof of all income received – Ideally this would be wage slips or benefit award letters. 
• Two months’ of up to date bank statements. 
• If you are working, two months/eight weeks of your most recent wage slips. 
• Your rent in advance and deposit funds due for sign up. 

 

If you have a guarantor who needs to sign the agreement with you, they will also need to bring some 
information. This includes the following: 

• If they own their own home - they need to bring proof of property ownership, i.e. Mortgage 
Statement or land registry certificate. If you are unable to provide this we may be able to obtain 
one by Land Registry Search for a £10 fee. 

• Two forms of ID (at least one should contain a photograph). E.g. A valid Passport, Driving 
Licence, Birth Certificate, Medical Card, National Insurance card, UK Resident’s Permit. 

• If they are working they should provide two months/eight weeks of their most recent wage 
slips.  If wage slips are not available then two months of bank statements showing income. 
 

If you do not provide all of the above we cannot complete a sign up.  Your holding fee may be retained.  If 
you are in any doubt please call the sign up team. 

We look forward to seeing you on sign up day! 

 

Yours faithfully  

 

 

JE Wright (HHS) LTD 


